Appendix C

PROCEDURE FOR VOLUNTARY AND COMMUNITY SECTOR RENTAL OF COUNCIL BUILDINGS

16 January 2013

VCS identifies need for Contact private landlords
accommodation for available properties

NO Available premises?

A
VCS organisation
contacts LBS Head of
Asset Management

Continue as potential
private LL tenant

Available premises?

Refer to LBS website for
application form and
eligibility criteria

Continue as
potential LBS

tenant outside of

VCS policy

Criteria met?

VCS submits application
to Head of Asset
Management

A
Head of Asset
Management contacts
VCS to arrange viewing

Is
accommodation
suitable?

Are rent and
lease arrangements
suitable?

Contact SCVS or consider
other Landlords

VCS signs Lease
agreement and takes up
occupation

!

Head of Asset Management contacts LBS
Finance to arrange invoicing of rent
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